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I General information 

 

1. State Ltd. “Latvian National Opera” (hereinafter – Client/LNO) wishes to sign a purchase contract 

with the Supplier for delivering musical instrument boxes in accordance with the Client’s 

requirements – in accordance with the Technical specification (Appendix No. 1). The planned 

Contract price is EUR 4000 or more, but less than EUR 42000 (excluding VAT). 

2. The Procurement tender is organized in accordance with the order determined by Public Procurement 

Law, Article 8, point 2. As a result of this Procurement tender, the Client will sign a Supply Contract 

(hereinafter - Contract). 

3. The purpose of the Procurement tender is purchase of musical instrument boxes – for transporting 

instruments required for LNO work. 

4. The Procurement subject is split in parts: 

4.1. 1
st
 part: purchase of musical instrument boxes in accordance with the technical specification No. 

1 (Terms and conditions appendix No. 1); 

4.2. 2
nd

 part: purchase of musical instrument boxes in accordance with the technical specification 

No. 2 (Terms and conditions appendix No. 2). 

5. Procurement nomenclature (CPV) code is 37321600-0. 
6. Procurement NUTS code is LV006.  

7. The Procurement terms and conditions (hereinafter – Terms and conditions) are freely and directly 

accessible on the Client’s home page www.opera.lv, section “Tender”. 

8. Additional information, which is issued in relation to this procurement, will be published on the 

Client’s home page. Parties interested are obliged to keep themselves updated with the information 

published. The Client is not responsible if any of the interested parties have not acquainted themselves 

with the information, which is freely and directly accessible electronically. 

9. The Procurement offer can be submitted for one or more parts. 

10. The Procurement technical specifications contain compulsory requirements in relation to the 

Procurement subject. 

11. Communication between the Client and interested parties in relation to the Procurement requirements 

is done in Latvian using mail, fax, e-mail, as well as using the Client’s home page www.opera.lv. 

12. Procurement identification number: LNP 2015/66 

13. Client and contact persons: 

13.1. Client: State LTD “Latvian National Opera”, registration number: LV40103208907, phone +371 

67073715; fax +371 67228930, home page: www.opera.lv. 

13.2. Contact persons from the Client’s side: 

For questions related to procurement procedure: Latvian National Opera Procurement manager, 

Dace Peltmane, phone: 00371 67073844, e-mail: dace.peltmane@opera.lv, address: Riga, 

Aspazijas boulevard 3, Room 105, LV-1050, Latvia. 

14. Description of Procurement subject: The Procurement subject is the purchase of musical instrument 

boxes for the LNO needs in accordance with the requirement determined by the Terms and conditions. 

15. Delivery location: Latvian National Opera, Aspazijas boulevard 3, Riga, Latvia. 

16. Delivery dates: the delivery date for the articles in Procurement part 1 and/or part 2 – until May 11
th
, 

2015. 

17. Procurement offer expiration term: 
17.1. The offer submitted by the applicant must be valid, i.e., binding to the Applicant until the signing 

of the Contract, but no less than 60 days from the offer opening day. 

17.2. If, for objective reasons, the Client cannot sign the Contract within the offer expiration terms, the 

Client can request the applicant in writing to extend the offer expiration date. 

18. Offer submitting due date: The offer must be submitted to the Client until April 10
th

, 2015, 11:00. 

The offer opening meeting will take place on April 10
th

, 2015 at 11:00, at the Client’s premises – 

Riga, Aspazijas boulevard 3, LV-1050. The offer opening meeting is open. 

19. Procurement committee 
19.1. The Procurement committee is formed with the State LTD “Latvian National Opera” board 

chairman decision No. 1.02.2.-3-15/21 of 26.03.2015. The Procurement committee represents the 

Client. 

19.2. The Procurement committee has the following rights: 

19.2.1. to make changes in the Terms and conditions; 

19.2.2. not to review an applicant’s offer or exclude an applicant from further participation in any 

stage of offer review, if any conditions considered as reason for exclusion of an applicant 

http://www.opera.lv/
http://www.opera.lv/
http://www.opera.lv/
mailto:dace.peltmane@opera.lv
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exist; 

19.2.3. an expert can be invited for offer format review, applicant selection, technical offer 

compliance check and evaluation of offers; 

19.2.4. to request the applicants to submit additional documents or specify information about their 

offer, if it is necessary for the format review, applicant selection, as well as evaluation and 

comparison of offers; 

19.2.5. to request the applicants to submit original documents, if the procurement committee has 

any doubts about the authenticity of submitted documents; 

19.2.6. to make the decision about the offer with the lowest price or make the decision about 

ending the procurement tender, if there are no offers submitted or the offers submitted 

don’t comply with the requirements of the Terms and conditions, or make the decision to 

end the procurement tender, if there are objective reasons for not continuing the 

Procurement tender. 

19.3. The Procurement committee has the following responsibilities: 

19.3.1. upon receiving such request from the interested supplier to provide additional information 

about the Terms and conditions, in accordance with the Terms and conditions; 

19.3.2. to select applicants and evaluate offers in accordance with Terms and conditions; 

19.3.3. during the time period from submitting offers to opening them to not provide information 

about the existence of other offers, and during the evaluation of offers until announcing 

results – to not provide information about the evaluation process; 

19.3.4. if the offer is submitted after the indicated offer submitting due date, to send it back to the 

applicant without opening it; 

19.3.5. to inform all applicants about the Procurement tender results within three business days 

after a decision is made. 

 

 

Part II. Applicant requirements 

 

20. The applicant must conform to the following applicant qualification criteria: 

 APPLICANT QUALIFICATION 

REQUIREMENTS 
DOCUMENTS TO SUBMIT 

20.1. The applicant is registered in 

accordance with existing legislation; 
• Foreign applicants must submit a document 

issued by the competent institution of given 

country, which certifies that the Applicant has 

legal capacity to sign the Purchase contract; 
Applicants registered in the Republic of Latvia 

Commercial Register do not need to submit this 

document. The Procurement committee will 

obtain that information using the information 

system determined by the Cabinet of Ministers. 
20.2. The Applicant’s representative, which 

has signed the offer documents, must 

have the authority to sign 

(representative rights); 

• Foreign applicants must submit a document 

issued by the competent state institution, which 

certifies the applicant’s representative’s authority 

to sign (representative rights), if the respective 

state legislation anticipates a public register of 

such information. Applicants registered in the 

Republic of Latvia Commercial Register do not 

need to submit this document. The Procurement 

committee will obtain the information using 

Lursoft database. 
• An authorization issued by the Applicant’s 

representative with signing rights to another 

person to sign the offer and Contract, if to be 

signed by the authorized person. 
20.3. Applicant has the technical and professional skills to complete the Procurement subject. The 

Applicant certifies this by submitting respective information to the Client – a list of essential 

previous deliveries (indicating details about completed contracts) dated no more than three 

years in the past. 
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The Applicant includes information about the previous Clients to such extent that, if 

necessary, the Client can verify the authenticity of the information submitted by the 

Applicant in relation to the Procurement. 
 

21. Offer format and content requirements 

21.1. The Applicant offer must contain: 

21.1.1. Application for participation in the Procurement tender which is prepared and completed in 

accordance with the form attached to the Terms and conditions (appendix No. 3), as well as 

authorizations or their copies, if the application is signed by the Applicant’s authorized 

person; 

21.1.2. documents for Applicant selection: 

21.1.2.1. Copy of registration certificate issued by the Register of Enterprises or equivalent 

foreign institution registering commercial activities (if the Applicant is a legal entity or a sole trader); 

21.1.2.2. The Applicant has the technical and professional skills to complete the Procurement 

subject, which the Applicant proves by submitting documents in accordance with Article 19 of these 

Terms and conditions. 

21.1.3. Technical offer – name and technical description of article (attached should be the article’s 

manufacturer’s documentation about the article – at least a certified copy). The Applicant’s technical 

offer must conform to the Client’s requirements indicated in the Technical specification. In addition, 

the Applicant includes a picture (photograph) of the article together with the technical offer. The 

Applicant must have the rights to ensure article warranty service, which the Applicant certifies with 

respective documentation from the article manufacturer. The articles’ warranty period must be at 

least 24 months. 

21.1.4. Financial offer, which includes the price for each article (excluding VAT). The financial offer 

must be signed by the same person, which has signed the Application. 

21.2. Both – the technical and financial – offers must be submitted for each Procurement part 

separately. 

21.3. The offer must be submitted in a closed, sealed envelope with the following writing: 

identification No. LNO 2015/66. The envelope must contain the Applicant’s name, address, 

phone number, as well as a clear, legible notification – “Do not open the envelope until April 

10
th

, 2015, 11:00”. Also, the Applicant makes a clear indication as to which Procurement 

parts the application applies to. 
21.4. The offer must be prepared in Latvian or English. 

21.5. The offer must be clearly legible, in a printed format, without corrections or deletions, in bound, 

numbered pages. 

21.6. If the Applicant submits document copies, each document copy must be certified in accordance 

with the legislative requirements; 

21.7. The Applicant submits the offer in a single written copy. 

 

III Applicant offer format review, Applicant selection, verification of technical offer compliance 

22. The Committee carries out the offer format review, Applicant selection and verification of the 

technical offer compliance; 

22.1. The Committee has the rights: 

22.1.1. to request the Applicant to submit additional information or explanation about his offer. Upon 

receiving such request to provide more information, the Applicant must submit it within 5 (five) 

days from the day that the Committee signs the request; 

22.1.2. to verify the information necessary for Applicant selection, offer compliance verification and 

selection in competent institutions, publically available data bases or other public sources, as well 

as verify the information provided in recommendations by contacting the recommender. 

22.2. During each evaluation stage, to evaluate the Applicants not declined in any of previous evaluation 

stages. 

22.3. During format review, the Committee reviews the compliance of the offer with the formatting 

requirements. Incorrectly formatted offers may be deemed as inadequate and may be excluded from 

further evaluation. 

22.4. During Applicant selection the Committee verifies the Applicant’s compliance with the 

requirements of the Terms and conditions, using the selection documents submitted by the 

Applicant. 



5 

 

22.5. During review of Applicant technical offer compliance, the Committee evaluates that the 

Applicant’s technical offer complies with the requirements of the Terms and conditions, and makes 

a respective decision. 

22.6. During each evaluation state, evaluates only the offers submitted by Applicants, which have 

not been rejected in the previous evaluation stage. 

22.7. to verify the information necessary for Applicant selection, offer compliance verification and 

selection in competent institutions, publically available data bases or other public sources, as well as 

verify the information provided in recommendations by contacting the recommender. 

22.8. The Applicant is excluded from participation in the Procurement tender, if any of the following is 

applicable to it: 

22.8.1. an insolvency process has been started against the Applicant (except for cases, when during 

insolvency, recovery or similar processes are applicable in order to avert the Applicant’s 

bankruptcy and restore solvency), or its commercial activity is suspended or interrupted, 

bankruptcy court proceedings have been initiated or it is liquidated; 

22.8.2. the Applicant has tax debts in Latvia or in the country where it is registered or located, these 

include mandatory state social insurance contribution debts, and all in total exceed EUR 150 

in any country. 

IV Offer evaluation 

23. After the offer submitting due date, the Committee evaluates all the offers submitted and makes 

the decision in accordance with the requirements of the technical specification. 

24. After Applicant selection and verification of technical offer compliance, the Committee chooses 

the offer, which offers the lowest price for the Procurement subject. 
25. Within three business days after a decision is made about signing the Contract or ending the 

Procurement tender without choosing any Applicant, the Committee informs all Applicants about 

the Procurement tender results. 

The Client has the right to discontinue the Procurement tender and not sign the Contract if there 

are objective reasons. 

26. The Committee chooses to sign the purchase Contract with the Applicant, which conforms to all 

the requirements of the Terms and conditions. 

27. If the chosen Applicant decides not to sign the purchase contract with the Client, the Committee 

has the right to make a decision to sign the purchase Contract with another Applicant, which 

complies with the requirements of the Terms and conditions and has offered the next lowest 

price. 

 

V Purchase contract terms. 

28. Payment schedule of the Contract price: 100% advance payment of the total Contract price, is 

paid within 10 business days an invoice is received. 

 

Attachments: 

Appendix No.1 – Technical specification No.1; 

Appendix No.2 – Technical specification No.2; 

Appendix No.3 – Application for participation in Procurement tender; 

Appendix No.4 – Technical offer form; 

Appendix No.5 – Financial offer form. 
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Appendix 1 for Procurement 

„Purchase of musical instruments boxes” Terms and conditions 

(Identification No. LNO 2015/66) 

 

Part 1 of Procurement Subject  

 

Technical specification No.1 

 

No. Box Box internal 

dimensions 

Quantity 

required for 

Client / pc. 

Material description 

1. Vibraphone box  1560 x 860 h=970 
 

 

1 

 

 9mm birch veneer with black 
laminated coating  

 30 x 30 x 1,5mm Aluminium 
Case Maker profiles 

 Handles – large, metal, 
immersible and foldable 

 Locks – Butterfly – large 

 Corners – large, rounded 

 Wheels – diameter 100mm, 
rotating with blue rubber and 
braking system 

 Wheels immersible in boxes’ 
upper lids 

 Additional wheels for 
vertically hinged lids 

 Adapted foam padding for 
instruments 

 Sections for sliding 
instruments 

 Separating partition 
 

2. Xylophone box 1560 x 860 h=970 
 

1 

3. Percussion box 
(small) 

1000 x 600 h=600 
 

1 

4. Percussion box 
(large) 

1450 x 600 h=600 
 

1 

5. Synthesizer box 
(small) 

1010 x 435 h=200 
 

1 

6. Synthesizer box 
(large) 

1200 x 400 h=150 
 

1 

7. Tam – Tam box 800 x 800 h=100 
 

1 

    

    

    

    

    

    

    

 

 
 

Signature:        
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Appendix 2 for Procurement 

„Purchase of musical instruments boxes” Terms and conditions 

(Identification No. LNO 2015/66) 
  

Part 2 of Procurement Subject 

 

Technical specification No.1 

 

 
 

No. Box Box internal 

dimensions 

Quantity required 

for Client / pc. 

Technical description 

 Contrabass box Height – 2000mm 

 

Width – 700mm 

 

Depth – 450mm 

 

4 

Material: Carbon composite – 2 layer 

fibreglass 

Finish: Gelcoat (laminated) 

Form: Contrabass form – Stevenson 

Bass Case or similar 

Colour: White 

Weight: up to 30 kg 

Wheels: 4 wheel system on the box’s 

sides 

Stability: wooden ledges at the box’s 

underside 

Casement: Casement worked in hinges 

with an arrester 

Lid snaps: hitchable rubbers on hooks 

Handles: Metal handle system 

Safety: 1)  Internal padding with safety 

straps 

2) Metal ledges at the back 

of the box and in the 

zone above the bridge 

 

 

 
 

 

 

 

 

_____________________ Signature 
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Appendix 3 for Procurement 

„Purchase of musical instruments boxes” Terms and conditions 

(Identification No. LNO 2015/66) 

 

 

 

Application for participation in Procurement tender 

 

Note: The Applicant must fill in all the empty spaces in the form. 

Procurement: „Purchase of musical instruments boxes”, with identification No. LNO 2015/66 

To whom: State LTD „Latvian National Opera” 

 

Honourable committee, 

In accordance with the provisions of the Procurement Terms and conditions, we, the 

undersigned, verify that we agree to these provisions. We offer to provide for the “Purchase 

of musical instruments boxes” in accordance with the requirements of the Terms and 

conditions. 

 

1. We confirm that the attached documents form this offer. 

2. We confirm that the offer is valid for 60 (sixty) calendar days from the offer opening day, 

3. Information about the Applicant or person, who represents the supplier in the Procurement: 

 

1.  Applicant name  

2.  Registration No.  

3.  Legal address, postal code  

4.  Actual address, postal code  

5.  Bank account No.  

6.  Bank code  

7.  Bank name  

8.  Contact person
 

(Name, surname, position, phone, e-mail)
 

 

9.  Person to sign the purchase 

contract 

 
(Name, surname, position, phone, e-mail)

 

 

10.  Fax No.  

11.  Mobile phone No.  

12.  E-mail address  

 

With this we take full responsibility for the documentation submitted for the Procurement, 

including the information included, its format and compliance with the requirements of the 

Procurement Terms and conditions. The information and data submitted are correct. 

Signature:        

Name, surname:       

Position:        

The Offer is prepared and signed on      , 201_ 

Place for seal 
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Appendix 4 for Procurement 

„Purchase of musical instruments boxes” Terms and conditions 

(Identification No. LNO 2015/66) 

 

Technical offer 

 

For part _______ of Procurement subject: 

 

No. Article name Article technical description Quantity Offered delivery 

date 

 

  

 

 
 

   

 

 

2. Planned subcontractor contracts (To be filled in, if involvement of subcontractors is 

anticipated) 
 

Subcontractor 

(name, registration No., legal address) 

Part of contract to be delegated to subcontractor (as percentage of total 

contract scope), description of works, roles to be delegated 

  

  

 

*If the Applicant involves subcontractors, the Applicant’s offer must include the planned subcontractors’ signed 

confirmation about consent and commitment to complete the delegated part of the Contract, and documents 

indicated in articles 20.1. and 20.2. of the Terms and conditions must be submitted for each subcontractor. 

 

Signature:        

Name, surname:       

Position:        

Offer prepared and signed on      , 201_ 

Place for seal 
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Appendix 5 for Procurement 

„Purchase of musical instruments boxes” Terms and conditions 

(Identification No. LNO 2015/66) 

 

 

 

Financial offer 

For part _______ of Procurement subject 

 

The financial offer price includes all the costs related to the completion of all the requirements determined 

in the technical specification, as well as all indirect costs (staff costs, transportation services, etc.) 

 
In the Applicant’s name ______________________________________________________ I offer:  

 

No. Article name Article technical description Quantity to be 

delivered 

Price EUR  

(excl. VAT) for 

one piece/unit 

Price EUR 

(excl. VAT) 

for total 

Client’s 

requested 

quantity 

   
  
  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

                                  Total price (excl. VAT)* 

                                                VAT ___%: 

                                  Total price EUR (incl. VAT): 

   

 

*The Procurement subject (article) total price excluding VAT, in EUR is the Applicant’s offer, which is 

evaluated in the Procurement Committee’s meeting in accordance with the criteria – offer with the lowest price. 

Signature:        

Name, surname:       

Position:        

Offer prepared and signed on      , 201_ 

Place for seal 

 


