Appendix 1

For the procurement with Id. No. LNO 2012/32
APPLICATION FOR THE PARTICIPATION IN THE TENDER PROCEDURE
“Stage machinery control system for the Latvian National Opera”

(Id. No. LNO 2012/32)

<Name of location>, <year>.year <date>.<month>
1. <Name of the Tenderer of name and surname of the Tenderer (if the tenderer is an individual person)>, <registration number or identity No. (if the tenderer is an individual person)>, <address> (hereafter — the Tenderer) has familiarized [himself]/ [herself] with the regulation of the open tender “Stage machinery control system for the Latvian National Opera” (Id. No. LNO 2012/32) (hereafter — the Regulation) organized by the <Name, registration number and address of the Client> (hereafter — the Client), and, accepting all the requirements defined by the Regulation,

2. submits an offer consisting of:

2.1. this application and the qualification documents of the Tenderer,

2.2. Technical offer and 

2.3. Financial offer,

(hereafter — the Offer)

3. in case, if the Tenderer will be granted rights to sign the procurement contract:

3.1. <characterization of the service> in accordance with the Technical specification (Appendix 3 of the Regulation) (hereafter — the Service) for the total value of the Service:

Total value of the Service excluding the value added tax (hereafter — VAT): <…> LVL (<value in words> lats),

VAT <…>%: <…> LVL (<value in words> lats)

Total value of the Service including PVN: <…> LVL (<value in words> lats),

3.2. to sign the Contract according with the Procurement contract template included in the Regulation (Appendix 2 of the Regulation),

3.3. to provide Service in accordance with the Technical offer according with the procedure defined in the procurement law.

4. The offer is valid <number of days > days as of the deadline of the offer submission defined in the Regulation.

5. The Tenderer (if the tenderer is an individual person or legal entity), partnership and all its partners (if the tenderer is a partnership) or all participants of union of persons (if the tenderer is a union of persons) confirms that:

5.1. the tenderer or persons with representation rights and persons with decision and supervision rights for the tenderer, have not been found guilty in criminal convictions related to corruption, financial fraud, money laundering or participation in criminal organization by a court’s verdict or prosecutor’s guideline, entered into force and become undisputable and without option of appeal, and the period between entering into force of the verdict or guideline and the day of submission of the offer is shorter than three years;

5.2. the tenderer has not been found guilty by a decision of a competent institution or court’s verdict entered into force and become undisputable and without option of appeal in serious violation of labour rights possibly in terms of: 

a. employment of one or several citizens or nationals of such country that do not have the citizenship of any of the Member States of the European Union, if they stay in the territory of the European Union illegally; if the period between entering into force of the relevant court’s verdict or the decision of a competent institution and the day of submission of the offer is shorter than three years,

b. employment of one person without written contract of employment, if such a situation has been found more than once within one year, or simultaneous employment of two or more persons without written contract of employment, if the period between entering into force of the relevant court’s verdict or the decision of a competent institution and the day of submission of the offer is shorter than 18 months;

5.3. the tenderer has not been found guilty by a decision of a competent institution or court’s verdict entered into force and become undisputable and without option of appeal and if the period between its entering into force and the day of submission of the offer is shorter than 12 months, in violation of competition rights possibly in terms of vertical agreement aimed at the restriction of the purchaser to determine the price of further sale, or the horizontal cartel agreement, except the situation, when the corresponding institution detecting the violation of competition rights has discharged the tenderer of fine;

5.4. Insolvency proceedings of the tenderer have not been declared or the economic activity of the tenderer has not been interrupted or suspended, legal proceedings on the bankruptcy have not been commenced in relation to the tenderer and the tenderer will not be liquidated before the expiry date of the execution of the contract;

5.5. the tenderer has no tax debts, including the obligatory state social insurance payments in Latvia and the state of registration (if the tenderer has not been registered in Latvia or the country of its permanent residence is not in Latvia), exceeding 100 lats in each country;

as well as, that

5.6. all the information included in the Offer is true.

<Name of the Tenderer or participant of the group of persons or name and surname (if the tenderer or participant of the group of persons is an individual person)>

<Registration number or Identity No.>

<Address, phone, facsimile>

<Name of the position, name and surname of the person authorized to sign>

<Signature of the person authorized to sign>
Appendix 4

For the procurement with Id. No. LNO 2012/32

BLANK OF THE RESPONSE OF THE TENDER

For the procurement “Stage machinery control system for the Latvian National Opera”, 

Id. No. LNO 2012/32

Content of the blank of response of the tender filled by you (and the attached documentation) will be revealed to the Procurement Commission and corresponding experts involved in this tender procedure, and a summary may be prepared and report to the partner organizations may be supplied on the basis of this.

In case of necessity of additional sheets or if you would like to submit additional documents, please, specify the number of corresponding question.
SECTION A

INFORMATION ABOUT THE TENDERER

1. Name and address of the company: ........................................................................................ ..............................................................................................................................................................

2. Liaison person of the tenderer:

Name, surname: ...................................................................................................................................

Position: ..............................................................................................................................

Address: ................................................................................................................................................

Phone number: ................................................................................................................................

Facsimile number:.................................................................................................................................

E-mail: ................................................................................................................................................

3. Name, surname and position of the person filling this blank (if different from the abovementioned):

Name, surname: ....................................................................................................................................

Position: ..............................................................................................................................

Address: ................................................................................................................................................

Phone number: ................................................................................................................................

Facsimile number:.................................................................................................................................

E-mail: ................................................................................................................................................

4. Date of the establishment and registration of the company:.................................................................

5. Registration number (if concerned) and legal address:......................................................

.............................................................................................................................................................

6. As far as you know — are the heads of your organization of senior official are personally or financially linked with any of the heads or officials of the Client?

If the answer is “yes”, please, supply more detailed information ..................................................................................

..............................................................................................................................................................

DISPUTES

7. Please, specify details related to the contracts about the previous 3 (three) years, in which you had delay of the execution of the contract or insufficient execution of the contract; or if there have been any claims for the compensation of losses, or if the losses have been regained. Specify details related to any contracts terminated prior to full completion due to the abovementioned or equal reasons.

FINANCIAL MATTERS

6. Please, specify turnover volumes in each of the previous 3 (three) financial years.

	Financial year
	2009
	2010
	2011

	Total turnover of the Tenderer’s company (LVL)
	
	
	

	Total turnover of the respective business sphere (LVL)
	
	
	


Please, submit financial statement or extract of the financial statement for each of the previous three years.

INFORMATION ABOUT THE HOLDING / PARENT COMPANY (IF CONCERNED)

9. Information about the holding/parent company (if concerned)

Name: .........................................................................................................................................

Legal address: ..................................................................................................................................

Registration number: ..........................................................................................................................

Note: The Client reserves the rights to demand the Holding/Parent company to sign warranty act (in case of offer to sign contract with the subsidiary) to guarantee compensation of all decreases, losses, expenses possibly arising to the Client due to failure of execution of the liabilities of the Tenderer.

INFORMATION ABOUT THE SUBCONTRACTORS (IF CONCERNED)

10. Further required details must be specified about each subcontractor separately (attaching respective materials)

Name: ........................................................................................................................................

Legal address: ...............................................................................................................................

Registration number: .......................................................................................................................

Description and volume of works to be referred to the subcontractor/-s: ................................................................................................................................................................ ................................................................................................................................................................ (specifying volume of the work executed by the subcontractor in percent)
Please, supply information about the subcontractor justifying the sufficient qualification of the subcontractor for the execution of the assigned work:

..............................................................................................................................................................

..............................................................................................................................................................

..............................................................................................................................................................

..............................................................................................................................................................

INSURANCE

11. If you hold valid professional civil liability insurance policy, please, supply general information related to the insurance:

a) insurance sum:....................................................................................................................

b) insured risks: ............................................................................................................................

c) other information considered significant by the Tenderer: .....................................................................

SECTION B

EXPERIENCE AND REFERENCES

1. Technical and professional qualification of the tenderer for participation in the open tender is described in the paragraph 4.4 of this Regulation of tender. Please, specify respective experience working with projects according to the requirements in this section.

Please, specify following information about each of the mentioned projects:

· Name of the project

· Description of the project

· Client and the contacts (The Client is entitled to contact the specified client of the project for information verification purposes)

· Dates of the commencement/end of the project (month/year)

· Total contractual value (sum excluding VAT)

· Letters of reference from the client.

Please, do not attach any brochures or marketing materials.

2. Do you foresee any potential conflicts of interest of any kind possibly depriving you from undertaking of this project, for example, are you currently involved in the procedure of any other tender directly or acting on behalf of the Tenderer?

..............................................................................................................................................................

..............................................................................................................................................................

..............................................................................................................................................................

3. Has your company within the previous three years:

a) compensated losses, received notifications of failure to comply or paid any penalties?

..............................................................................................................................................................

b) unilaterally terminated the contract after signing of the contract (before or after the commencement of the execution of the contract)?

..............................................................................................................................................................

c) received a contract termination notice from the Client prior to the initially foreseen deadline?

..............................................................................................................................................................

If the answer to any of the abovementioned questions is “yes”, please, give some details.

REFERENCES

4. Please, specify three names of Clients and contacts available for references without additional permission. These reference providers must be the ones you consider the most suitable for the offered contract.

REFERENCE PROVIDER A:

Name:..........................................................................................................................................

Address:.................................................................................................................................................

Phone number:.................................................................................................................................

E-mail:.................................................................................................................................................

Name, surname of the liaison person:..................................................................................................

Short description of the executed works:............................................................................................

REFERENCE PROVIDER B:

Name:..........................................................................................................................................

Address:.................................................................................................................................................

Phone number:.................................................................................................................................

E-mail:.................................................................................................................................................

Name, surname of the liaison person:..................................................................................................

Short description of the executed works:............................................................................................

REFERENCE PROVIDER C:

Name:..........................................................................................................................................

Address:.................................................................................................................................................

Phone number:.................................................................................................................................

E-mail:.................................................................................................................................................

Name, surname of the liaison person:..................................................................................................

Short description of the executed works:............................................................................................
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For the procurement with Id. No. LNO 2012/32
FINANCIAL OFFER TEMPLATE

For the procurement “Stage machinery control system for the Latvian National Opera” 

Id. No. LNO 2012/32

Name of the Tenderer: ......................................................................................................................

..............................................................................................................................................................

Registration No.: .................................................................................................................................

Legal address: .................................................................................................................................

1. Name of the procurement: Stage machinery control system for the Latvian National Opera.

2. We,  the undersigned, have read the regulation of the open tender “Stage machinery control system for the Latvian National Opera” and hereby offer to provide the execution of the services of this tender for the total sum in accordance with the table below:

	No.
	Volume of service within the phase 1 
	Value LVL (excl. VAT)

	1. 
	
	

	2. 
	
	

	...
	
	

	Total value of the offer for the phase 2 LVL, excluding VAT (in accordance with the paragraph 5.4.2 of the regulation)
	500 000

	No. 
	Volume of service within the phase 2
	

	1. 
	
	

	2. 
	
	

	... 
	
	

	Total value of the offer for the phase 2  LVL excluding VAT
	

	Total value of the offer for the whole volume LVL excluding VAT
	

	VAT ____%
	

	Total value of the contract of offer LVL, including VAT 
	


3. We hereby confirm the validity period of our offer is 90 days after the expiration of the period of submission of offers (including the last day for the submission of offers). The offer is binding to us, and it can be approved at any time during its validity period.

4. We hereby confirm we have familiarized ourselves with the Regulation of the tender “Stage machinery control system for the Latvian National Opera” and agree with the conditions of the Regulation.

(date)................................................................................................................................................

Signature, position ................................................................................................................

(in accordance with the Statutes or attached power of attorney)
